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New Mexico Department of Health, Public Health Division 
New Mexico Women, Infants, and Children Program 

 
Legal Notice of Call to Providers 
 
The New Mexico Department of Health (DOH), Public Health Division (PHD), New Mexico 
Women, Infants, and Children Program (WIC) is issuing a Call To Providers (CTP) to provide WIC 
Program Client Services in the Albuquerque, NM for Urban Native Americans.  These statewide 
services must be provided in accordance with applicable federal, state, and local laws. 
 
The proposed provider agreement shall become effective upon approval of the Department of Health 
and shall continue for a four-year period at the discretion of the DOH contingent upon sufficient 
funding and satisfactory Scope of Work performance. 
 
Offerors interested in submitting a proposal should contact: 
New Mexico Department of Health 
Public Health Division, WIC Program 
Attn: Deanna Torres, WIC Director 
2040 South Pacheco Street, Suite 152 
Santa Fe, NM 87505 
505-476-8801 
 
A proposal packet can also be obtained by writing to: 
New Mexico Department of Health 
Public Health Division, WIC Program 
Attn: Deanna Torres, WIC Director 
2040 South Pacheco Street, Suite 152 
Santa Fe, NM 87505 
505-476-8801 
 
Or by downloading it from the Internet off the Department of Health website at 
www.health.state.nm.us.   
 
Proposals must be received for review at the above address by 3:00 pm. MDT on July 23, 2010. 
 
The PHD reserves the right to cancel this CTP and/or to reject any proposal in whole or in part. 
 
The content of any proposal shall not be disclosed to competing Offerors during the negotiation 
process. 
 
If you are a person with a disability who is in need of a reader, amplifier, sign language interpreter or 
any other form of auxiliary aid or service to participate, please contact the New Mexico Relay 
Network at 1-800-659-8331.  Public documents including the CTP can be provided in various 
accessible forms.  Contact the New Mexico Relay Network if a summary or other type of accessible 

http://www.health.state.nm.us/�
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form is needed. 
 
The Procurement Code, Sections 13-1-28 through 13-1-199 NMSA 1978, imposes civil and criminal 
penalties for its violation.  In addition, the New Mexico Criminal Statutes impose felony penalties for 
illegal bribes, gratuities and kickbacks. 
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CALL TO PROVIDERS 
WIC PROGRAM CLIENT SERVICES IN THE ALBUQUERQUE, NM AREA FOR URBAN 

NATIVE AMERICANS 
 

Date of Issuance: July 11, 2010 
 

Deadline for Submission: July 23, 2010 
 
 
 
 
 

 
PUBLIC HEALTH DIVISION 
FAMILY HEATLH BUREAU 

WOMEN INFANTS AND CHILDREN PROGRAM 
 
 

 Contact: 
 Deanna Torres, Program Manager  
 DOH/PHD/FHB/WIC Program 
 1190 St. Francis Drive. 
 P.O. Box 2611 
 Santa Fe, New Mexico 87505-6110 
 Telephone: (505) 476-8801 
 FAX: (505) 476-8900 
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I. ESSENTIAL ELEMENTS 
 
A. DEPARTMENT OF HEALTH VISION/MISSION 
 
The vision of the New Mexico Department of Health (DEPARTMENT) is that New Mexico is a healthy 
community in which to live and grow. 
 
The mission of the DEPARTMENT is to promote health and sound health policy, prevent disease and 
disability, improve health services systems and assure that essential public health functions and safety net 
services are available to New Mexicans.  
 
B. PUBLIC HEALTH DIVISION MISSION 
 
The mission of the Public Health Division (DIVISION or PHD) of the DEPARTMENT is to work with 
individuals, families, and communities in New Mexico to achieve optimal health.  We provide public 
health leadership by assessing health status of the population, developing health policy, sharing expertise 
with the community, assuring access to coordinated systems of care and delivering services to promote 
health and to prevent disease, injury, disability and premature death. 
 
C. HEALTH DISPARITIES 
 
It is the goal of the New Mexico Department of Health to reduce health disparities.  Please describe how 
the proposed project will address different racial/ethnic groups in a conscious effort to reduce health 
disparities in the community(ies) the project will serve.  Specifically, describe if and how the project will 
work with tribal communities on tribal lands or with tribal members off of tribal lands.  Please note, 
proposals for services that do not reduce health disparities or work with American Indians will be 
considered, however, the proposal narrative must provide a clear explanation why the activities will not 
do so.  (For more information on health disparities in New Mexico, please visit the Division of Policy 
and Performance website at http://www.health.state.nm.us/OPMH/) 
 
D. PURPOSE OF PROCUREMENT 
 
The DEPARTMENT intends to create an agreement with a provider to provide WIC Program services 
including certification, nutrition education and referrals to an approximately 18,000 participants annually 
throughout Albuquerque, NM. 
 
E. RELATIONSHIP TO THE DOH STRATEGIC PLAN 
 
This Call to Providers (CTP) is pursuant to the 2011 Department of Health Strategic Plan.  Goal 2 – 
Improving Community Health.  Community Health Objective 3 – Reduce obesity and diabetes. 
 
Strategies:  Strengthen the State obesity prevention program leadership role for the New 

Mexico Interagency Council for the Prevention of Obesity and the New 

http://www.nmhealth.org/DPP/�
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Mexico Healthier Weight Council to build greater alignment and 
collaboration and consistent messages across state programs. 

 
Strategies:  Assess the status of WIC participants by using the Value Enhanced Nutrition 

Assessment (VENA) Program. 
 
Strategies:  Expand the WIC food package to include fresh fruits and vegetables, whole 

grains, soy milk and baby food. 
 
Strategies:  Implement the pediatric overweight prevention program, Get Healthy 

Together in WIC clinics. 
 
Performance Measures: Percent of WIC program participants ages 2-5 who are not overweight. 

(GPAC). 
 
Performance Measures: Number of WIC eligible persons receiving services. (GPAC, AGA). 
 
F. PLANNED SEQUENCE OF EVENTS 
 
1. Action Responsibility Date 
 Publication of Legal Notice Department 7/11/2010 
 Issuance of CTP Department 7/11/2010 
 
2. Submission of Proposal(s) Offeror(s) 7/23/2010 
 
3. Proposal Evaluation Evaluation Committee 8/6/2010 
 
4. Contract Negotiations Department, Offeror 8/13/2010 
 
5. Contract Award Department 9/3/2010 
   On or about 
 
6. Notification of Award Outcome Department 9/3/2010 
 On or about 
 
G. OFFEROR ELIGIBILITY 
 
The Offeror may be a private for-profit or non-profit entity. 
 
The DIVISION has established the following guidelines to be used by all non-profit organizations, with 
which the Division contracts. 
 
Governing and/or Advisory Board members shall be residents of the area served by the organization and 
representative of the social, economic, linguistic, and racial target populations.  Division-funded non-
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profit corporations shall not employ persons related to board members by consanguinity or affinity 
within the third degree.  This includes spouse, mother, father, brother, sister, grandparent, aunt, uncle, 
niece, nephew, mother-in-law, father-in-law, and sister-in-law. 
 
The successful Offeror(s) may have an advisory board(s) to help guide this project(s).  The advisory 
body may meet at least quarterly and may include consumers of the service described in this CTP. 
 
H. FUNDING FOR THIS PROCUREMENT 
 
The awarding of a Provider Agreement is contingent upon sufficient funding as determined by the 
Director of the DIVISION.  Funding for the New Mexico WIC Program is received from the Food and 
Nutrition Services (FNS), United States Department of Agriculture (USDA) and provided on a yearly 
basis depending on the funding allocated by the U.S. Congress. 
 
I. TERMS OF PAYMENT 
 
Payment will be on a unit price basis.  Unit Price - meaning that the costs are not at issue, but a unit of 
service. 
 
Payment will be based upon the number of WIC Program participants served by the provider as 
calculated by the WIC ADP system participant count report, Report NW2003.  The WIC participant unit 
price will be $9.25 per month. The provider agreement funding is intended to support an average 
caseload assignment of 1,500 WIC clients per month.  For example

 

, if the provider serves 1,500 WIC 
participants in a given month (first day of the month through the last day of the month), the monthly 
invoice will be $13,875.00 plus gross receipt tax.  

J. TERM OF AGREEMENT 
 
The Provider Agreement shall become effective upon approval of the Department of Health and may 
renew for a three-year period at the discretion of the DOH contingent upon sufficient funding and 
satisfactory Scope of Work performance. 
 
K. INTENT TO SUBMIT 
 
An “Intent to Submit” form is found as Appendix C.  Although this form is not required in order for an 
Offeror to submit a proposal, please complete and submit the form so the Division may determine how 
many evaluators to recruit for the review panel. 
 

II. GENERAL REQUIREMENTS 
 
A. COPYRIGHT 
 
All materials developed or acquired by the entity awarded a provider agreement under this CTP shall 
become the property of the State of New Mexico and shall be delivered to the DEPARTMENT no later 
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than the termination date of the provider agreement.  Nothing produced, in whole or in part, by the entity 
awarded a provider agreement shall be the subject of an application for copyright by or on behalf of the 
provider. 
 
B. PROCUREMENT CODE 
 
The Procurement Code, Section 13-1-28 through 13-1-199, NMSA 1978, imposes civil and criminal 
penalties for its violations.  In addition, the New Mexico criminal statutes impose felony penalties for 
illegal bribes, gratuities and kickbacks. 
 
C. CONFIDENTIALITY OF PROPOSALS: 
 
The contents of any proposal shall not be disclosed so as to be available to competing Offerors during the 
negotiation process. 
 
Proposals will become public documents exclusive of proprietary information after provider agreements 
have been executed.  All information submitted will be considered non-confidential unless otherwise 
labeled by the Offeror. 
 
D. FORMAT OF PROPOSAL 
 
Each proposal shall be typewritten, single spaced, size 12 font, numbered sequentially from beginning to 
end, on 8.5 x 11 white paper, unbound and submitted as an original and the number of copies prescribed 
in Part II Section E of this CTP. All attachments must be provided with every copy submitted.  All 
materials submitted in response to this CTP become the property of the State of New Mexico.  The 
DEPARTMENT has the right to use any or all ideas presented on any response to the CTP.  Selection or 
rejection of a proposal does not affect this right.  
 
E. SUBMISSION OF COMPLETED PROPOSALS: 
 
Offerors shall submit one original and 4 unbound copies of a completed proposal including all required 
program data and attachments.  The original proposal with original signatures should be labeled as 
"original".  All copies shall be submitted to: 
 
 Andy Gonzales, Financial Specialist 
 DOH/PHD/FHB/WIC Program 
 2040 S. Pacheco St. Room 152 
 Santa Fe, New Mexico 87505-5472 
 
Incomplete or unresponsive proposals shall not be accepted under this CTP.  The DEPARTMENT 
shall make the final determination as to a proposal's competitiveness or responsiveness.  The 
DEPARTMENT reserves the right to waive minor technical irregularities that can be corrected 
without prejudice to other Offerors. 
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F. DEADLINE FOR RECEIPT OF PROPOSALS: 
 
Proposals must be received for review at the above office location by 3:00 PM MST on July 23, 2010. 
 
Any proposal received after that time may be rejected as not meeting the mandatory requirements of this 
CTP.  Proposals delivered to any other office will not be considered as meeting the deadline. 
 
G. CALL TO PROVIDERS PRE-PROPOSAL CONFERENCE 
 
No pre-proposal conference will be held. 
 
H. ACKNOWLEDGEMENT OF AMENDMENTS: 
 
Any amendments to this CTP will be provided by the DEPARTMENT in writing to all known recipients. 
 An Offeror shall provide to the DEPARTMENT written acknowledgement of the receipt of all such 
amendments on the form which will be provided. 
 
I. REVIEW AND AWARD PROCESS: 
 
Proposals will be evaluated by the DIVISION, based upon the weighted evaluation factors described in 
Section IV. It is the DEPARTMENT'S intent to award provider agreements based upon the response to 
this CTP.  However, the DEPARTMENT reserves the right to cancel this CTP or to reject any or all 
proposals in whole or in part.  Proposals will be prioritized and funding allocated based upon which 
proposals are determined by review to be most advantageous to the needs of the DEPARTMENT in 
meeting the intent of this CTP. 
 
A panel will be established to evaluate all proposals and make recommendations.  The recommendations 
of the panel will be forwarded with comments to the Public Health Division Director for Divisional 
approval or disapproval of provider selection.  All provider agreements resulting from this CTP must be 
approved by the Department Health before becoming effective unless otherwise exempted from the 
Procurement Code. 
 
Offerors submitting proposals may be afforded an opportunity for discussion and revision of proposals.  
Revisions may be permitted after submission of proposals prior to award for the purpose of obtaining the 
best and final offers.  These discussions and revisions will be conducted according to guidelines set out in 
the New Mexico Procurement Code and appropriate DEPARTMENT procedures. 
 
Once an award is offered and accepted, a provider agreement will be prepared by the DEPARTMENT 
for the work described in the proposal.  Any Offeror receiving an award shall comply with all applicable 
federal and state laws, rules and regulations, as well as established DEPARTMENT policies and 
procedures in providing services. 
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J. NOTIFICATION OF OUTCOME: 
 
The DEPARTMENT will send a written notice of the outcome of proposal review to each Offeror after 
awards are made and accepted on or about Friday, September 3, 2010. 
 
K. PROVIDER AGREEMENT TERMS: 
 
Copies of all provider agreement terms and conditions applicable to the procurement of these services are 
available for review at the office identified in Part I Section H of this CTP.  The weighted evaluation 
factors which will be used by the DEPARTMENT to evaluate proposals submitted in response to this 
CTP are found in Section IV. 
 

III. ASSURANCES 
 
The Offeror shall assure the DEPARTMENT that it will maintain detailed records which indicate the 
date, time and nature of services rendered under any provider agreement which might be negotiated 
pursuant to this CTP.  These records shall be subject to inspection by the DEPARTMENT, the New 
Mexico Department of Finance and Administration, and the State Auditor.  The DEPARTMENT shall 
have the right to audit billings both before and after payment and to contest any billing or portion thereof. 
 Payment under an agreement between the DEPARTMENT and a selected Offeror shall not forfeit the 
right of the DEPARTMENT to recover excessive or illegal payments. 
 
The Offeror must assure the DEPARTMENT that any confidential information provided to or developed 
in the performance of the scope of work detailed in this CTP shall be kept confidential and shall not be 
made available to any individual or organization at any time without the prior written approval of the 
DEPARTMENT. 
 
The Offeror must assure the DEPARTMENT of its commitment to abide by all Federal and State laws, 
rules, regulations, and executive orders of the Governor of the State of New Mexico, pertaining to equal 
opportunity.  Pursuant to all such laws, rules, regulations, and executive orders, the Offeror assures the 
DEPARTMENT that no person in the State of New Mexico shall, on the grounds of race, religion, 
color, national origin, ancestry, sex, age, physical or mental handicap, or serious medical condition, 
spousal affiliation, sexual orientation or gender identity, be excluded from employment with or 
participation in, be denied the benefit of, or be otherwise subjected to discrimination under any program 
or activity performed under a provider agreement (s) entered into pursuant to this CTP. 
 
A Statement of Assurance (STATEMENT) is attached as Appendix A to these proposal guidelines.  This 
Statement must be completed and returned with the proposal, indicating the intent of the Offeror to 
comply with State and Federal requirements.  The Statement also identifies information to be submitted 
with the proposal.  Failure to complete and sign this Statement will result in rejection of the proposal. 
This Statement must be signed by a person authorized to bind the Offeror.  
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IV. PROPOSAL CONTENTS AND WEIGHTED EVALUATION FACTORS 
 
Award of a provider agreement may be based on criteria other than price.  Performance under prior 
provider agreements, including state agency-generated evaluations of prior performance may be 
considered. 
 
Proposals submitted to the DIVISION must provide information sufficient to describe the activities and 
expenditures to be supported by this proposal, and for the DIVISION to make a complete evaluation of 
the proposal.  Therefore, the DIVISION, in its evaluation of proposals from eligible offerors, will assign 
the following weights to each of the factors below. 
 
A. SUMMARY EVALUATION FACTORS 
 
The following is a summary of evaluation factors and the point value assigned to each.  These weighted 
factors will be used in the evaluation of the individual offeror proposals.  Only finalist offerors will 
receive points for oral presentation. 
 
 Points will be awarded on the basis of the following evaluation factors: 
 

 
 

Evaluation Factors Evaluation Points 

1. Written Presentation to CTP 
a. Approach to Scope of Work 200 
b. Community Collaboration/Connectivity 100 
c. Problem Statement Needs/Projected Outcomes 100 

 
2. Capabilities and Experience 400 
 
3. References 

a. Corporate 50 
b. Staff 150 

 
 Total 1,000 
 

B. EVALUATION FACTORS 
 

A one-page abstract summarizing the proposal must be included. (NO POINTS) 
 

Receipt and completeness of all attachments prescribed on the Checklist.  This scoring segment 
will include consideration of completeness of all attachments except where those attachments are 
the subject of separate useful evaluation factors, and use of the Checklist as the Table of Contents 
of Proposal.  Clarity, conciseness, and specificity of the attachments will be considered in the 
scoring.  The degree to which the proposal is responsive to all sections of the CTP will be scored. 
 Clear, concise and specific descriptions of the service area, special population needs, current 
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services, proposed action plan, proposed budget, and budget justification local support (and 
match, where necessary), and planning.  Enough information must be presented for the 
DIVISION to make a complete evaluation of the proposal. Scoring will be based partially on the 
basis of inclusion of Section J, Items 17 and 18 on the Checklist.  The remainder of the scoring of 
this section will be based on the comprehensiveness of the entire proposal. 

 
1. 

 
OFFEROR’S RESPONSE TO CTP 

Points will be awarded based on the offeror's demonstrated understanding of overall 
scope of work, the proposed approach for accomplishing tasks identified in the overall 
scope of work, the offeror’s approach to community collaboration/connectivity, the 
offeror’s problem statement needs/projected outcomes and the offeror’s 
approach/Scope of Activities. 

 
A. Approach to Scope of Work = 200 

The offeror must describe in detail their approach to the attached Scope of Work. 
 The proposal must contain a clear and detailed description of the activities and/or 
services to be provided, including proposed staffing and support systems.  This 
description should relate to current area services and capacity as well as the 
population needs.  The offeror must provide a detailed description of what 
activities or operations the offeror plans to support using the stated funding.  
Include a description of: 

 
OUTCOME OBJECTIVES 
Who will benefit? 
How will they benefit? 

 
PROCESS OBJECTIVES 
What will be done? 
How will it be done? 
Who will do it? (Include subcontractors, volunteers, etc.) 
When will it be done? 
 
Indicate whether existing operations or new activities and operations will be utilized. 

 
B. Community Collaboration/Connectivity = 100 

The proposal must include information on the offeror's collaborative activities 
among private and public entities and other local/regional groups including 
formal and informal working relationships.  This explanation must include 
current relationships and how relationships will be established and/or 
strengthened in the future, depending on whether a provider agreement resulting 
from this CTP would be a continuation provider agreement, more of what the 
offeror is already doing, or a new activity by the offeror.  The public's health is 
best enhanced by working through community partnerships and appropriate 
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policy development.  This range of activities includes initiatives such as Healthier 
Communities, Maternal and Child Health Councils, and Driving while 
Intoxicated Councils.  This proposal will be strengthened by explanation of how 
it fits in with the larger perspective of pursuit of public health across various 
disciplines. 

 
C. Problem Statement Needs/Projected Outcomes = 100 

The proposal must contain a problem statement that consists of a clear, concise, 
specific description of the area to be served under the proposal, and the 
population, including any special characteristics and all members of generally 
recognized minority groups to be served. Scores will be assigned on the basis of 
completeness, comprehensiveness, descriptiveness, relevance, and demonstrated 
understanding of the above. 

 
2. CAPABILITY AND EXPERIENCE = 400 

 
Points will be assigned based upon evaluation of the Offeror and staff’s relevant 
capability and experience with equal or similar projects, such as WIC Program 
services (nutrition education and counseling; health screening and assessments, food 
prescription assignments, food instruments issuance, and health care referrals), 
primary care services, and other relevant direct client services and the comparability 
of that experience to the requirements stated in this CTP.  Points will be assigned 
based upon the experience of management and direct client care staff in providing 
WIC Program services (nutrition education and counseling; health screening and 
assessments, food prescription assignments, food instruments issuance, and health 
care referrals), primary care services, and other relevant direct client services and the 
comparability of that experience to the requirements stated in this CTP.  The proposal 
must have clear documentation of the offeror's ability to provide the activities or 
services described.  This documentation should include past and current relevant 
experience, copies of current licenses and/or certifications (if applicable), and 
indications of the organization's stability and ability to perform the proposal being 
submitted. Performance under prior provider agreements, including state agency-
generated evaluations of prior performance may be considered in verifying the 
correctness and credibility of the offeror’s response. 
 
The proposal must contain a concise description of current health related services 
provided by the offeror, as well as the offeror’s structures and procedures for 
administering and delivering those services.  Where systems are not in place, an action 
plan for the development and implementation of these systems, including a realistic 
timeline should be included.  This section will be scored in part on the persuasiveness 
that current offeror services demonstrate that the offeror can conduct the requested 
services in this CTP.  Performance under prior provider agreements, including state 
agency-generated evaluations of prior performance may be considered in verifying the 
correctness and credibility of the offeror’s response. 
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The proposal should have a description of current private and public primary, secondary 
or preventive health related services offered in the offeror’s geographic service area.  It 
should include discussion of coordination, referral, or other linkages which the offeror 
maintains with these service providers. 
 
Evaluation criteria will include the presence of the completed signature and title page, the 
relevance of the Articles of Incorporation to the prescribed work, the applicability of the 
By-laws to the contents of the proposal, the completion and inclusion and organizational 
location of the proposed program in the organizational chart, and the board roster's 
demonstration of the characteristics described in Section II B.  Demonstration of how the 
organizational history strengthens the organization's ability to perform the scope of work 
may also influence the scoring. Performance under prior provider agreements, including 
state agency-generated evaluations of prior performance may be considered in verifying 
the correctness and credibility of the offeror’s response. 

 
3. REFERENCES = 200 

 
Points for the offeror's references will be awarded based on the following: 

 
A. Corporate = 50 

Points for the offeror's corporate references will be awarded upon an evaluation 
of the quality and timeliness of work performed and the comparability of such 
work to the requirement of this CTP. 

 
B. Staff = 150 

Points for staff references will be awarded based upon an evaluation of relevant 
education and experience, the quality and timeliness of work performed, the 
staff’s interpersonal skills and the comparability of the staff member's education 
and experience to the tasks delineated in this CTP.  Describe the proposed 
staffing to be funded in support of this proposal.  Provide a brief job description 
for each position, the amount of time to be devoted to the project and the rate of 
pay for each position.  Indicate how these new positions fit into the organizational 
chart. 

 
Preselected subcontractors and other business associations to be used by the 
offeror in performance of the Scope of Work hereinafter described shall be 
identified.  The prime provider shall be liable for the agreement performance of 
any sub-contractor.  Proposals need not have preselected subcontractors.  If the 
offeror plans to subcontract any or all of the Scope of Work, services to be 
provided and procedures for selecting subcontractors should be concisely and 
clearly described.  Prior written approval by the DEPARTMENT must be 
received for any subcontract over $1,000.00. 

V. OPERATIONAL DEFINITIONS 
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BUDGET PERIOD
 

:  Increments of funding of the project, usually twelve months. 

CONSUMER:

 

  A person who is not employed by the Offeror and is an actual or prospective recipient of 
these services. 

PROVIDER AGREEMENT BUDGET

 

:  The financial expenditure plan approved by the Public Health 
DIVISION to carry out the purposes of the project.  Such budget may be composed of only the funds, 
which will be paid by the DIVISION. 

PROVIDER

 

:  An organization, which receives a provider agreement and assumes legal and financial 
responsibility and accountability for the awarded funds and for the performance of the services, which 
are to be provided.  

DIRECT COSTS
 

:  Costs that can be identified specifically with a particular cost objective. 

INDIRECT COSTS

 

:  Those costs which are (a) Incurred for a common or joint purpose benefiting more 
than one cost objective, and (b) Not readily assignable to the cost objectives specifically benefited, 
without effort disproportionate to the results achieved. 

DEPARTMENT
 

:  New Mexico Department of Health. 

DIVISION
 

:  The Public Health Division of the New Mexico Department of Health. 

EQUIPMENT

 

:  An article of nonexpendable property, which is complete in itself, is durable in nature, 
has an expected life of more than two years, and has an acquisition cost of $1,500.00 or more. 

FORMAL RELATIONSHIP

 

:  A relationship with another organization, which has been formalized by 
sitting on a board or through some type of contractual relationship. 

INFORMAL RELATIONSHIP

 

:  A relationship with another organization, which has not been 
formalized through board membership or through a contractual relationship.  May include features like 
referral patterns meetings at which various parties attend, etc. 

INVENTORY EXEMPT

 

:  Equipment as defined above except with an acquisition cost under $1,500.00. 
 Whereas equipment ownership is vested to the DEPARTMENT and carried on its inventory of fixed 
assets, inventory exempt items are not vested to the DEPARTMENT and do not have to be kept on such 
an inventory.  Purchase of such items should be documented in the supplies category. 

NON-PROFIT CORPORATION

 

:  An organization which can provide satisfactory evidence of 
exemption from requirements from payment of federal income tax pursuant to Section 501 (c)(3) of the 
Internal Revenue Act. 

PRIOR APPROVAL:  Written permission provided, in response to written requests, by an authorized 
official of the Public Health Division in advance of the performance of an act. 
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PROGRAM

 

:  A set of similar activities grouped together under a single administrative function.  
Occasionally used as a reference to the entire set of activities provided by a single agency or 
organization.   

SERVICE SITES:

 

  Those locations at which services will be provided as the result of a proposed 
agreement. 

 VI. CHECKLIST 
 
Sections refer to items, which will be scored.  The numbered items may be submitted as items in the 
Appendix.  The bolded items are in the expected order of the Table of Contents of the Proposal. [Be sure 
this checklist is consistent with the Weighted Evaluation Factors.] 
 
PAGE # 
      Abstract (A one-page summary of the proposal) 
 
      Section A – Offeror/Organization Description and History 
 
     1. Signature and Title Page with name and signature of person authorized to bind the Offeror. (See 

Proposal Cover Page and Assurances, Appendix A) 
 
     2. Brief organizational history. 
 
     3. Copy of Articles of Incorporation, if applicable.  
 
     4. Copy of current bylaws, if applicable. 
 
     5. Organizational chart.  
 
     6. Governing and/or Advisory Board roster, if applicable (See Section I.E.).    
 
      Section B - Organizational Capability 
 

7. Most recent financial statement, audit report, and management letter comments. If not available, 
an explanation and plan of action to meet this requirement.  (This applies only to proposals, 
which exceed $50,000, excluding gross receipts taxes if applicable.) 

 
8. Copy of proof of registration with the NM Department of Taxation and Revenue for the payment 

of gross receipts tax or

 

 proof of the grant of an exemption from payment of federal income tax 
pursuant to Section 501 (c)(3). 

 
9. Copy of most recent non-profit corporate report filed with the N.M. Public Regulation 
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Commission, if applicable. 
 
    10. Copy(ies) of applicable License(s)/Certification(s)  
 
      Section C - Current Offeror Services  
 
      Section D - Other Area Services 
 
      Section E - Problem Statement 
 
      Section F - Proposed Scope of Activities 
 
    11.  Proposal Narrative - NOT MORE THAN [ ] PAGES 
 
      Section G - Proposed Budget and Proposed Use of Funding 
 
    12. Budget Forms (See Section IV.F.1.) 
 
    13. Budget Justification Narrative (See Section IV.F.2.) 
 
    14.   Proposed Use of Funding 
 
      Section H - Community Collaboration and Local Support 
 
__15. Collaboration plans; Letters of Collaboration and Support. 
 
      Section I - Local Financial Support 
 
    16. Letter(s) of Commitment for In-Kind Support, if applicable. (Section IV.F.3.) 
 
      Section J - Completeness 
 
    17. Assurances (See Cover Page and Assurances, Appendix A). 
 
    18. Federal Tax Identification Number-Form W-9 (Appendix D)  
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VII. APPENDICES 
 

APPENDIX A 
 

DEPARTMENT OF HEALTH 
PUBLIC HEALTH DIVISION 

 
PROPOSAL COVER PAGE 

And 
ASSURANCES 

 
OFFEROR ORGANIZATION:   
ADDRESS:   
   
CONTACT PERSON:   TEL.NO.   
 
AMOUNT OF REQUEST:  (Amount the Offeror is requesting through the proposal) 
 
 
[Certain of these assurances may not apply to your program.  Make additions/deletions as necessary to 
meet the needs of your program.  You may use the grid on the next page instead of this page, if you 
prefer.] 
 
As the duly authorized representative of the Offeror, I certify that the Offeror: 
 
- Meets the following eligibility requirements: 
 
 [List program specific criteria, i.e. nonprofit community based organization with 501(c)(3) tax-

exempt status has governing board of directors, etc.] 
 
- Will abide by all Federal and State Laws, Rules, Regulations, and Executive Orders of the 

Governor of the State of New Mexico pertaining to equal opportunity.  The Offeror assures the 
Department of Health that no person in the State of New Mexico shall on the grounds of race, 
color, national origin, gender, sexual orientation, age, handicap or disability, or religion be 
excluded from employment with or the participation in, be denied the benefit of or be otherwise 
subjected to discrimination under any program or activity performed under a contract(s) entered 
into pursuant to this Call to Providers. 

 
- Will give the State, through any authorized representative, access to and the right to examine all 

records, books, papers, or documents related to the award; and will establish a proper accounting 
system in accordance with generally accepted accounting standards. 

 
- Will comply with the provisions of the Federal Certification Regarding Lobbying. 
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- Will comply with the provisions of Section 504 of the Rehabilitation Act of 1973, as amended, 
and the Americans with Disabilities Act of 1990. 

 
- Will comply with the provisions of Title VII of the Civil Rights Act of 1964. 
 
- Will comply with the provisions of the Federal Certification Regarding Drug-Free Workplace 

Requirements. 
 
- Will comply with the DIVISION's guidelines for Governing and/or Advisory Board members to 

be residents of the area served and representative of the social, economic, linguistic, ethnic, and 
racial target population and shall include consumers of the Offerors services.  And shall not 
employ persons related to board members by consanguinity or affinity within the third degree.  
This includes father, mother, brother, sister, grandparent, aunt, uncle, niece, nephew, mother-in-
law, father-in-law, brother-in-law, and sister-in-law. 

 
- Will take steps to train and employ recipients of Temporary Assistance of Needy Families 

(TANF) in collaboration with New Mexico Welfare to Work Contractors and other supported 
employment programs and will submit quarterly reports documenting its efforts to comply with 
this provision. 

 
CERTIFICATION REGARDING 

SUSPENSION, DEBARMENT, INELIGIBILITY, AND VOLUNTARY EXCLUSION 
LOWER TIER COVERED TRANSACTIONS 

 
The prospective lower tier participant (Offeror) certifies, by submission of this proposal, that neither 
it nor its principals is presently debarred, suspended, proposed for debarment, declared ineligible, or 
voluntarily excluded from participation in this transaction by an Federal department or agency. 
 
Where the prospective lower tier participant (Offeror) is unable to certify to any of the statements in 
this certification such prospective participant shall attach an explanation to this proposal. 
 
[- Other Program Requirements] 
 
 Signature of Authorized Certifying Official Date 
 
 Printed Name of Certifying Official Title 
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APPENDIX B 
 
 DEPARTMENT OF HEALTH 
 PUBLIC HEALTH DIVISION 
 
 INTENT TO SUBMIT PROPOSAL 
 

 
NAME OF OFFEROR: 
 
ADDRESS OF OFFEROR: 

___________________________________________ 
 
___________________________________________ 
 

 
CONTACT PERSON: Please Print   
 
 Telephone #    
 
   
 Signature/Title Date 
 
 
Please mail, hand carry or fax this intent to submit form by July 16, 2010, close of business: 

 
Department of Health/PHD 
Family Health Bureau/WIC Program 
2040 South Pacheco Street, Room 152 
Santa Fe, NM 87505 
Fax: (505) 476-8900 
 
Attention: Deanna Torres 

 
 
 
 
 
 
PLEASE NOTE: This form is requested, not required. 
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APPENDIX C 
 DEPARTMENT OF HEALTH - PUBLIC HEALTH DIVISION 

SAMPLE DOH/PHD PROVIDER AGREEMENT 
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APPENDIX D 
 
 DEPARTMENT OF HEALTH 
 PUBLIC HEALTH DIVISION 
 
 W9 FORM 
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