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	Date of record transfer:
	

	FROM 
	

	
	(Name of Original FIT Provider Agency transferring the child)

	Name of Transferring Service Coordinator:  
	
	
	

	
	Name
	          SC’s Phone Number

	
	
	

	TO  
	

	
	(Name of New FIT Provider Agency to whom child is being transferred)

	A phone call informing the receiving agency of the transfer is required prior to making the transfer in FIT-KIDS

	Date of phone call to receiving agency:
	
	
	

	Name of Staff Person at receiving agency receiving transfer info:
	

	
	

	Name of Child being transferred:
	

	Child’s DOB:
	
	
	Child’s SS#:
	
	Child’s Medicaid#:
	

	
	
	
	

	Contact information 

for child’s parent(s) / caregiver(s) 
	Name(s):
	

	
	New Address:  
	

	
	New Phone:
	
	Relationship to Child:
	

	
	Phone where they can be contacted after the move
	

	
	
	
	
	

	
	
	
	
	


The following items must be sent to the receiving agency within 4 days of the phone call.
 FORMCHECKBOX 
  Copy of this form attached to all items below:
 FORMCHECKBOX 
  Copy of the Child’s Initial Evaluation
 FORMCHECKBOX 
  Copy of most Recent Assessments, if any completed since the initial evaluation

 FORMCHECKBOX 
  Copy of Current IFSP
 FORMCHECKBOX 
  Copy of all completed ECO forms
 FORMCHECKBOX 
 Child’s Insurance Information, (including the exact spelling of the child’s name on the Medicaid card, if applicable)   
 FORMCHECKBOX 
  Contact information for other key service providers (eg. Medical Provider(s), CYFD caseworker) 
 FORMCHECKBOX 
  Copy of the Consent to Release the above documents and discuss information, with receiving agency  (If family has already moved without the knowledge of  the original agency and is seeking services from a new agency, the new agency will have to obtain this consent and send it to the original agency  The original agency will complete this form and send all other items within 4 days of receipt of the consent.)

FIT Program Child / Family Transfer








Remember:  When the service coordinating agency changes during the month, if it ocurs after the 15th of the month, the original service coordinator bills for that month.  If it ocurs before the 15th of the month, then the new service coordinator bills for the entire month.
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