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Changes to DD Waiver Budget 
Worksheet and Instructions 

V OR 2017-07
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OBJECTIVES

• Understand changes made to the Budget 
Worksheet

• Understand enhancements made to the Budget 
Worksheet (V OR 2017-07-01)

• Understand the use of the ‘error checking tab’ 
and what that means for the OR

• Understand the roll-out process for transition; 
uptake on the new BWS (V OR 2017-07-01) and 
discontinuation of current BWS (V OR-2015 10-
01)
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Overview of the Budget 
Worksheet
Section 1. Identifying Information  
Section 2. Base Budget
Section 3. Professional Services Budget
Section 4. Other Services Budget
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1. 
CHANGE: 
Version 
number

2.
CHANGE:  

Drop down 
list for 

choices 

4.
CHANGE: 
No longer 

referencing 
NM DDW 
Groups 

3.
No longer 

used

Section 1
Identifying Information
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4.
CHANGE: 
No longer 

referencing 
NM DDW 
Groups 

What does the PBL mean 
to the OR ?

• PBL must be completed 
• When filled it auto fills suggested budget amount 
• “Over –Under” reporting continues
• OR does not review documents to demonstrate PBL
• OR accepts IDT determination 
• OR RFI’s if blank 
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LCA

“Hard Edits” in the BWS 
regarding the  LCA?

Once an LCA is chosen, the drop down menus 
are adjusted  to exclude services that cannot 
be offered with that LCA  e.g. nursing and SL 
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NEW

New Terms for 
Services with 

tiered rate 
categories

Section 2 
Base Budget
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Change regarding 
Incentive and 

Standard County 
selection

Section 3. 
Professional Services Budget
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• Look at county in header of BWS

• Verify using most current incentive county list that the 
correct code was chosen for relevant service

• Verification applies to therapies, BSC, Social and Sexuality 
Education, and Preliminary Risk Screening and 
Consultation for Inappropriate Sexual Behavior

• If the incorrect county was chosen, send an RFI to the CM 

Checking Incentive Standard County 
List 
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New 
Additional 

lines

Section 4.
Other Services Budget

Enhancement

Enhancement 
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OR verifies limits listed in the criteria are reflected 
accurately on BWS 

Maximum amounts 
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SPECIAL ENHANCEMENT 
ERROR CHECKS TAB

Error Checks 
Tab!
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Error Checks Tab



1190 S. St. Francis Drive • Santa Fe, NM 87505 • Phone: 505-827-2613 • Fax: 505-827-2530 • nmhealth.org

LIMITATIONS OF 
ERROR CHECKS TAB

• It is a tool to reduce technical errors and increase clean submissions to the OR 
• It cannot address every possible error: An error may still exist even if it is not 

flagged by this function
• A submission can still be made even if an error is flagged in the Error Checks tab-

there may be special circumstances that require a submission to be made with 
the error e.g.  LCA changes 

NOTE: OR should not RFI due to error tab messages alone. RFIs should relate to the 
review 
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Marked 
as 

revision 
#2 

Revision 
#1 has 

not been 
approved 

Error Checks Tab
signature approval section
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The New Budget Worksheet (V OR 2017-07)  MUST
be used Starting July 1, 2017

for the following cases.
1. All annual Budgets submitted to the OR on or after July 1, 2017 for ISP start dates on 

or after October 1, 2017,  and
2. Any time an LCA change is needed with a Start date after July 1, 2017. (This will 

involve the BWS V. OR 2015 10-1 being closed out and a new BWS V OR 2017 07-01 
being opened up.), and

3. Revisions being planned on or after July 1, 2017 (with a projected start date on or 
after Aug 1, 2017) that affect a service with a tiered rate i.e. SL, IIBS-SL, CCS Group 
and CIE starting July 1, 2017. (This will involve the current BWS V. OR 2015 10-1 
being closed out and a new BWS V OR 2017 07-01 Being opened up.), and

4. A transition from Mi Via to the DDW, and
5. A new allocation, and
6. Any time a child is moving into the adult waiver.

When should this new Budget 
Worksheet be used?

Also known as the Roll Out Plan
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Why would I continue to use the 
old BWS?

If a revision is needed that does not effect the individual’s Living 
Care Arrangement or Services with Tiered rates the V-OR 2015 10-
01 BWS can be used until the end of the ISP term.
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Please visit the ACT New Mexico website under the Service Providers, Forms 
and Instructions page where you can find all the documents reviewed today: 
http://actnewmexico.org/forms-instructions.html


