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Introduction and General Information

What is E-Vitals?

E-Vitals is a statewide electronic vital cases system accessible via the Web for the registration
and issuance of birth and death certificates. E-Vitals can reduce the wait times for customers
(NM citizens), reduce paper work for certifiers and funeral directors, and improve the quality of
birth/death data in New Mexico.

o DAVE

DAVE® is the software for the E-Vitals
project. It was developed by ChoicePoint and Database Application for Vital Events
has been modified to suit New Mexico. Several A ChoicePoint” Product
other states are also using this software, adapted for their own state.

Security

The data entered into the system is very secure. The program and data are not kept on
individual computers where it would be vulnerable. Instead the program and data are
kept on secure servers (large computers) in access-controlled state buildings. Many
processes and procedures are in place to keep the data secure, yet to provide easy
access for people doing the data entry. Access to the program is controlled by User
Names and Passwords. User Names allow access only to the data and the parts of the
program necessary for specific users to do their work. Aside from the State Registrar
and the program administrators, no one has access to the entire program.

Computer Requirements

Since E-Vitals/ DAVE® is a web based program, there is nothing from the program that
is loaded onto your computer. However, a computer does need the following to be able
to use the DAVE® program:

Windows 2000 or higher Operating System
Internet Explorer 8.0 or higher

Adobe Acrobat Reader 8 or higher. Reader is a free program, widely available on
the web. To install it: http://www.adobe.com/products/acrobat/readermain.html

Getting Help ~ (800) 280-1618

The Department of Health Help Desk is available
Monday ~ Friday 8am ~ 5pm, at (800) 280-1618, select 1
(select 4 for weekends and holidays)
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Opening and Closing the DAVE® Application
Accessing the Web Site

The web site is: https://evitals.health.state.nm.us/DAVE/logon.aspx

Creating a Shortcut to the DAVE® Application

If there is no shortcut to DAVE® on your desktop, open Internet Explorer. Type the
address into the Address field and press Enter on your keyboard:

Once you have the Login page showing, right click in the empty space around the photo
and select Create Shortcut, then select OK. This will place a shortcut to DAVE® on your
computer desktop.

Logging In

This will open the Login page:

New Mexico
Department of Health
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New Mexico

Department of Health
Ll=ername: Passwaord:
abcdoc (I YT YY)

Version# 12.1.4.40314

. S e o Nl G R T
For User Name, enter your User Name that was provided by Vital Cases.
Press the Tab key to move to the Password field, and enter your Password.
Press the Enter key (or click the Login button).

If an AutoComplete window opens, click in the check box “Don’t offer to
remember any more passwords” and select the No button.

AutoComplete [‘S_<|

For security
purposes check this 0 ) Do wou want “Windows to remember this password, go that pou

- dan't have ta tppe it again the nest ime you szt thiz page?
box. Sy / VP J ¥ pag

Dian't affer ta remember any mare pazswaords

| Tes | [ Mo

Server Not Found

The server not found message could indicate that your computer is not connected to the
internet. Check your network connection. It could also indicate that the address is typed
incorrectly. Reboot your computer and try again. If the problem persists, contact the
Help Desk.

Timed Out
If the system logs you out, you can log back in by clicking on the “here” link.

Your session timed out.

Click here tglogon.
| Click to log back in. I
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Passwords
As a new user, you will be provided with your user name and password. If you forget
your user name or password, contact the Help Desk.

If you enter the wrong password more than 3 times in a row when you are trying to log
in, your account will be locked. You will need to contact the Help Desk to have it reset.

Logging Off

You can log off by selecting Main on the left hand menu bar, and then selecting LogOff
OR, select the small Logout button near the top right of your page.

ABC Hospital Welcome back: abrdoc

Life Events

Forms

Help

Queuss

Home

1co Department of Health

— CNaNGE Olice
Change Password

Logout here.

Messages

LD O Forar & — Registration Wark Uy Drealh Stam Mew
o Z ; Current Acthities ;; Dieath Search 21 | queva Summany ;;._l Casa

Wy

You will see a small window asking if you want to exit the program. Select OK.

Windows Internet Explorer [3__(|

,_?(i Click OK to exit application.

[ LEK l[ Cancel ]

Now you are out of DAVE®. Click the top right hand to close Internet Explorer.

" Logon - Windows Internet Explorer provided by Department of Health

@C"' | & | https:/{10.100.2.222{DAYE_UAT/Logon.aspx || certificate Error || #2|| % | [Live Search

File Edit View Favorites Tools Help

12? 4?? @Logon | | fl Bl - H s
Click this [xI to

New Mexico close Internet.

Nanarmant nf Uaalth
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Navigation, Data Entry Rules and Searching

Home Page

When you log in to E-Vitals, the first page you see is your Home Page. You can see
your Current Activities, Queues and Messages.—_._. :
This is the Main Menu bar.

ABC Hospital - Welcome back: abcdoc il

Mai Life Events Queues Forms Help

New Mexico Department of Health

A Registration Work Death Start New
j ' j Activ j 5 j j
5; Messages 5; Current Activities 5; Death Search 5; Queue Summary 5; Case

These are your messages. I

Your current activities are here. |

Queues

You will now need to click here to display your current activities in order to view

your queues.
Zurrent Activities
)

The Medical Certification Requested queue shows cases where a funeral home has
requested Medical Certification. The Medical Pending queue is a list of the cases
your facility is working on that are not yet certified.

Queue Name Type & Count Age of Oldestin Days
Medical Cerification Requested Death 10 176
Medical Pending Death 8 128

Total Queuves : 2

Count is the number of cases that are waiting in the Queue. Age of Oldest in Days
shows how long the oldest case has been waiting to be certified in the Queue.
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By clicking on the Medical Pending queue, you will be able to view the list of cases that
still need to be completed.

Queue: |r-.-1ec|ical Fending - Death j Search Type: I vl Value:

Display 15 rows per page. Filter: I_;[
=

Al Caseld File Number Registrant Date of Event t  Data Provider

T & 2559969 Mewskin, Death Mar-31-2013 ABC Funeral Home
r 2559944 March, Janice Feb-15-2013 ABC Funeral Home
r 2559950 Marchi, Lucille Feb-13-2013 ABC Funeral Home
r 2559948 Marchhy, Charles Randy Jan-01-2013 ABC Funeral Home
r 2559945 Marchando Jr, Jose Dec-30-2012 ABC Funeral Home
r 2559947 Marchinski, Sandra MNov-27-2012 ABC Funeral Home
r 2559949 Marchtion, Donald Aug-28-2012 ABC Funeral Home
r 2558951 Marchaca, Bianca Matasha May-25-2012 ABC Funeral Home

Total records : 8

Actions Add Print
Abandon Case Comments

Certify Registration

By clicking on the Medical Certification Requested queue, you will be able to view the
list of cases that have been assigned to you or your facility.

Cueue: |r-.-1ec|ical Fending - Death j Search Type: l—;l Value:
Display 15 |rows perpage. Filter: E
o [ e

Al Caseld File Number Registrant Date of Event T Data Provider

N & 2559969 Mewskin, Death Mar-31-2013 ABC Funeral Home

- 2559944 March, Janice Feb-15-2013 ABC Funeral Home

| 2559950 Marchi, Lucille Feb-13-2013 ABC Funeral Home

Il 2559948 Marchby, Charles Randy Jan-01-2013 ABC Funeral Home

- 2559945 Marchando Jr, Jose Dec-30-2012 ABC Funeral Home

- 2550047 Marchinski, Sandra Mov-27-2012 ABC Funeral Home

| 2559949 Marchtion, Donald Aug-28-2012 ABC Funeral Home

Il 2559951 Marchaca, Bianca Matasha May-25-2012 ABC Funeral Home

Total records : 8

Actions Add Print

Abandon Case Comments

Certify Registration
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Messages

Messages are sent to you when action is taken on one of your cases. Actions include:
¢ Medical Certification
¢ Transfers
¢ Registrations
¢ Approvals

Click here to display your messages.

); l Messages

Sometimes there are too many messages to display at once. There will be a note at the
bottom of the page on the left that says something like “First 1 2 ...Last”. Click on any
of the underlined numbers or the word Last to see more items in the list. This same
process works for any list in DAVE®

Send Message e e e || b4l

From Message Text Date Sent
Abc Doc Caze 2558843 - Approved Michelle Jubyrain T/820
5201
il
B0
G20

&1
S
]
[
.
by
s

i}

ectronic Signing, Date of Death: Jan-01-2013.

O O O3 ananaanaoaaoaooaaoaaaoaan

n o m

&1
=]
in
Iy
¥
s
I

Firstd 2La=t

Tetal records : 33
To see more pages, click here. I
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Navigation

Moving Around

Using the Tab key on your keyboard moves your cursor to the next field
Using the Tab + Shift keys together moves your cursor to the previous field

Navigation Buttons
On a data entry page:
—Mainm Queues Forms Help

New Mexico Department of Health

2559944 :Janice March Feb-15-2013

Personal Valid With Exceptions/Medical Invalid/Mot RegisterediAfiirmed/Uncerdified/MNAMedical Pending/Medical Cerification Requested

Status Bar — clicking here will expand the
bar so you can see status details.

Will your institution be responsible for completing and filing the death registration for the decedent? Ill-: vl
Pronauncement
Place of Death Decedent's Legal Name
Cause of Death
Other Factors
Certifier Janice March

Prefix First Middle Other Middle Last Suffix

Decedent's Maiden Name
Comments

Print Forms Iffemale, give last name prior to first marriage (Maiden)
Relinguish Case Franklin

Transfer Case

EriE e Ter s T Gender Social Security Mumber

Y !

Switch User IFemaIe vl 122-33-5555 © None € Unknown

Under 1 Year Under 1 Day

Date of Birth
Years  Months Days  Hours Minutes S5M Verification Status

Age (75 Verify SSM UNVERIFIED (0)

Save button

Decedent’s Birth Place

Return button

City or Town State Country C I ear bUttO n

Andaver Minnesota United States
Everin US Armed Forces? Illc vl NeXt bUtton
| Validate Page button

¢+ The Validate Page button checks the data on this page.

¢+ The Next Button saves this page and moves on to the next page.

¢ The Clear Button clears any information you have entered on this page since last save.

¢+ The Save Button saves information on this page.

¢ The Return Button takes you back to your previous action.

¢+ The Status Bar — clicking on the status bar gives you information on the status of the
case.

It is important to either use the Next button or the Save button before you leave a page
to navigate to another part of DAVE®. If you use the links on the left menu bar, you will
lose all the information you have entered on that page.
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Drop Down Lists

To make a selection in a drop down list, mouse click on the small down arrow, and then
click on the item of your choice.

Streat
Designater C

n

Avenue #
Boulevard
Circle
Court
Diriva

4 Highway
Lang
Loop
Parkway
Flace
Road

Streal
-
|: Trail -

| Click here to activate drop down.

Street
Designator

Sorting Columns

Sorting Columns — any column with an underlined heading in blue can be sorted by
clicking on the heading. In this case, clicking Date of Death sorts the column by the

Date of Death. [ Click here to sort by Date of Death. ]

Case d Decedent's Namea D#!-.'._N_.D-M_”& Gnder Place of Death Date of Birth

March, Janice Fab-15-2013 Female Bernalilia May-25-1937

archaca, Blanca Matasha May-25-2012 Female Curry May-02-1933
Marchande Jr, Jose Dwec-30-2012 Wale SantaFe Dec-30-2012
Karchby. Chares Rand Jan-01-2013 Llale Rio Amiba AUR-27-1914 Freviaw
Marchi, Lucilla Fab-13-2013 Female Lea Mar-27-1848 Prendaw
Marchingband, Everett Mar-01-2013 Wale Santa Fe Hi-16-1945 Frenmew
Marchinski, Sandra Mov-27-2012 Female Bemalille Apr-17-1994 Prevaw
Marchtion, Donald AUQ-Z2EB-2012 Nale Bemalllle Jun-30-1872

Total records : 8

New Search

Case Id Decedent's Name Date of Death Gender Place of Death Date of Birth

2559946 Marchingband, Everett Mar-01-2013
2559944 IMarch, Janice Feb-15-2013

These results are now sorted by Date of Death.

2559950 Marchi, Lucille Feb-13-2013 ea Iar-27-1948 Preview
2559948 Iarchby, Charles Randy Jan-01-2013 Iale Rio Arriba Aug-27-1914 Preview
2559945 Marchando Jr, Jose Dec-30-2012 Male Santa Fe Dec-30-2012 Preview
2559947 Marchinski, Sandra MNov-27-2012 Female Bemalillo Apr-17-1994 Preview
2550949 Marchtion, Donald Aug-28-2012 Male Bernalillo Jun-30-1972 Freview
2558951 Marchaca, Bianca MNatasha May-25-2012 Female Curry May-05-1935 Freview

Total records : &
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Place Help Icon

There is a Place Help Icon () that can assist in entering City, County, State and
Country. Using it will prevent spelling errors and keep our data clean. Please use it
every time you enter a place of death.

Address
Pre Street Post Apt#,
Street Mumber Directional Street Name or PO Box, Rural Route, eic. Designatar Directional Suite # etc
# I vl Twa Miles West Of Johnnie's Market ¥ I vI
ﬁ‘ City ar Tawn County State Country Fip Code
Albuguerque Bernalilla Mew Mexico United States 871495

~—

@ce Help Icon I

Instead of keying in the City, County, State

Select the state here.j
x

: MHebraska
and Country, click on the Place Help Icon . M eada
to open the Places window: Mew Hampshire
=) Places Then click this arrow to bedlais
select the state. Mew Yok
GRS Mok Carolina
c Morth Dakota
[united States \] || |Mortherm Marianas
State ! Ohig
|Piease seiec :&5 Il |okahoma
Count Cragon
[ -] Pannsylvania X
Ciy =l
! j Zip

ElEa PN [

Places x To move to the next field click on the arrow
by the next field or press the TAB key and
Country click on the arrow next to the field. This
Isl:antzeu o = loads the appropriate data in to the next
[ New Mexico = field (State in this case), and moves your
f;;:ltﬁe r cursor there. Most of the time, the Country
City field will already be set to United States,
IZ':EESE Seled = and you will start with State. Now you
v select the appropriate County.

S —
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| [E) Places = Now, you select the appropriate City. Then

click on Select.
Counks
| Unitea States
State
| tew Mesico
Count
|Eanta Fa
ity
|Sant3 Fe
Zip

|P|E.3'SE Saled "'I

L

L]

L

Click on the Select button and then
manually fill in the Zip for the address field.

The Place Help Icon will not currently give you a list of all zip codes, so stop after you

select the city, and click on the Select button.

The Select button will take you back to the address page. Mouse click or tab to the Zip

field and enter the correct Zip code.

If a city or town (for Place of Death) is not found in the Place Help Icon please call the

E-Vitals Help Desk so it can be added.

field:

Lookups

Lookup fields are very similar to Drop Down fields, but usually have longer lists and can
be searched. Lookup fields have a button with a magnifying glass “& at the end of the

This “¢ indicates a Lookup field. I

2560019 :Joe Quiz Jul-11-2013

Type of place of death IHu:lspu:e Facility

Facility Mame || NL,\);
Address
Ty
Pre Street Past Apt#
Street Number Directional Street Mame or PO Box, Rural Roule, stc Designater Directignal Suite # et
- i -
ﬁ City or Town County State Country Zip Code

Hedical Record Number

ERSUUN | EU N
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Wild Card Searches

Using a Wild Card during a search can help you find cases you might otherwise miss when
doing a locate. The DAVE® system uses the percent sign (%) as the wild card. Typing it in
a search tells the system to find all words beginning with the letters before the %. If you
searched for Jo%, the system would show any names starting with Jo: Jo, Joe, Joseph,
Josephine and so on.

First: Jo% Lag
Case Id Decedent's Name Date of Death Gender Place of Death Date of Birth
2559945 Marchanda Jr, Jose Dec-30-2012 Male Santa Fe Dec-30-2012 Preview
2550035 Movember Jr, John Mov-01-2012 Male Sandoval May-26-1932 Preview
2560019 Quiz, Joe Jul-11-2013 Male Santa Fe Preview
2560018 Quiz, Joe Jul-11-2013 Male Preview

Total records : 4

New Search

In the DAVE® system, the wild card cannot be used at the beginning of a word or in the
middle: %alazar won’t work, neither will Jo%ph.

The Wild Card does not work for Start Edit.

When you click on the %4 , the Place Name will appear. Type in part of the event place

name you are looking for using the Wild Card symbol %. (2 letters and %) Click on
Search.

(=) Lookup Place Of Death Facility Type in part of the name

here and use the Wild Card
symbol %.

Facility Name» | A% Ho%
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Click on the select link by the Facility Name you wish to choose.

i
() Lookup Place Of Death Facility

Clicking on the |22t |ink

Facllity Name» [A% Ho% m will put your selection into
the case.
Facility Name Address City P
ABC Hospital 1105 St Francis Drive Santa Fe %
ACL Hospital ## PO Box 130 San Fidel select
Acoma Canoncito - Laguna PHS Hospital ## -40 Exit 102 San Fidel seject
Advanced Care Hospital of Southern New Mexico 4451 E Lohman Avenue Las Cruces seled
Alta Vista Regional Hospital 104 Legion Ave Las Vegas  select
Anesia General Hospital 702 13th St St Artesia select
Total records : 6
!
|

When selected, the facility’s information will auto populate.

2660019 :Joe Quiz Jul-11-2013

Mew EventMew EventMot Registered/Mot Affirmed/Uncertified/MA

Decedent
Type of place of death |Hospital—lnpatient j Other Specify
Fronouncement
Flace of Death Facility Name [ABC Hospital S
Cause of Death
Other Factors Address
Certifier
Pre Street Post Apt#,

c . Street Number Directional Street Name or PO Box, Rural Route, etc. Designatar Directional Suite # et

omments - -

1105 I vl St Francis Dirive v -

Print Forms '
Relinquish Case City or Town County State Country Zip Code
Transfer Case Santa Fe Santa Fe MNew Mexico United States 87505
Validate Reqgistration
Switch User Medical Record Mumber

v [sve | e |

You may also select the Eraser Icon % to clear the field it is associated with.

If you do click on the Eraser Icon ﬁyou will see this message. Select Ok to proceed.
x

\ ? ) Are you sure vou want ko clear the Facility data?

ok | Cancel |
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Data Entry Rules

Names
All names must be entered with first letter capitalized (Jane, not jane or JANE).
Names cannot include a period, even for Jr, Sr or an initial.

Addresses

PO Boxes may not be used for Data Entry, with the exception of the Certifier, into any
fields in the Medical section of DAVE®.

Some cities in New Mexico have a NW, SE, etc. in their address after the Street
Designator (Street, Drive, etc.) such as 1100 San Mateo NE, Albuquerque. Enter the
NE (or other) in the Post Directional field.

If there is an apartment or suite, enter the number of the apartment or suite in the Apt
field. There are only 5 spaces in this field — if you type in Suite, you will not have enough
space to enter a suite number. [ Post Directional

Fre Sfreet
Street Mumber Directional Street Mame or PO Box, Rural Route, etc. Designator nal Suite # etc

123 | vI laine Street M C45

Apt#,

//\QJ
City, State and Zip [ Apt. entered correctly

o
Please use the Place Help Icon N (see above) to assist in entering City, County, State
and Country. Using it will help keep our data clean.

o,
However, the Place Help Icon &% will not currently give you a complete list of zip
codes. Stop before you enter the zip code, click on the Select button. The Select button
will take you back to the address page. Mouse or tab to the Zip field and enter the zip
code.

If a place is not found in the Place Help and is in the US, contact the Help Desk with the
information.

If a Zip code is unknown, you can enter 99999.
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Dates

Dates can be entered by using the Calendar Icon D or, by typing in date as
MMDDYYYY (07112013).

Date of Death» || - i ™ Dateofpeay N+ 07112013 [
ate of Death? |
[% th July j |23|3:|
Time af Reath Su Mo Tu We Th Fr Sa ath|Jul-12-2013 C
" C | d | 1 2 3 4 6
| Click on the Calendar Icon. 7 8 9 10 14

5
12 13
14 15 16 17 18 ‘%2“
Nce 29 22 23 24 25 26
28 29 30 3

Todsy ~  LClear  Cancel

The date will auto
populate.

eat

Click on the date.

Times

Times must be entered as Hour Hour Minute Minute (HH MM; for instance, 01 30). Then
use the drop down box to select AM or PM.

Date of Death® Jul-11-2013 (]
Time of Death |01 |;| 30 vl

AW
PM

Nata Pronnnnrad Mead

If the time is unknown, you may enter 99 for hour, and 99 for minute, and AM. This will
only work on the Injury page. The Pronouncement page requires actual times.
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Searching

Locate Case

You can use the Locate Case link to search for cases belonging to your office. Cases
“belong” to your office if anyone in your office has worked
on them. To search for these cases, use the Locate Case ( YWhen you use Locate

link (Life Events > Death > Locate Case): g;:‘;; Z(r)?/ig\?vnczggs

that belong to your

Queues Forms  Help e
( r facility.
JFS—y 'Health
StarvEdit New'Case \
ABC Hospital Welcome back: abcdoc Logout
Main Life Events Queues Forms Help
New Mexico Department of Health
Decedent's Information
First: Last Date of Death: :
Gender: I vl SSM: _ - - Date of Birth: :
Caseld: OMI Case Mumber: Medical Record Mumber:
Flace of Death Location Type: IC-Junt-,-' vl Flace of Death: !
=3

Enter the First and Last name, you can use the wild card to help you find cases—Jo%
will find Joseph, Jo, Joe, etc. Don'’t limit your search with Date of Death or Gender —
you need to cast a broad net to be sure you find a duplicate case if there is one.

If one or more cases are found, open them and check to be sure they are not duplicates

of the one you are entering.
SSN, Date of Birth,

If you need to start a case that was not started by your facility or by
another facility, use the Start/Edit New Case link.

Start/Edit New Case

This is another form of searching. This is used to search for a case before you create a
new case. It is also used to search for a case that does not have a “medical owner” —
see Retrieving Un-Owned Cases, page 22.

You can also use the Locate Case page to search by
Medical Case Number, and by the Place of Death.

These only apply
when entered by a
funeral home.

To search the data base for an existing case, you need to conduct two searches:
Locate Case and then Start/Edit New Case.

If one or more cases are found, open them and check to be sure they are not duplicates
of the one you are entering.
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If NO Previous Case Is Found

Proceed to the Start/Edit New Case link (Main Menu bar > Life Events > Death >
Start/Edit New Case): Start/Edit New Case

Welcome back: abodoc m

Decedent's Name

First: b Last: b Date of Death: 3 :
Gender: 3 I vl SEM: - - Date of Birth: C
Case |d: OMI Case Number: Medical Record Number:

Flace of Death Location Type: |County vl Flace of Death: H

Enter only the mandatory fields, the First name, Last name, Date of Death and
Gender of the decedent. Click the Search button.

The items with the red arrows (First: ’ Last: ) are
mandatory fields.

Since you have already searched, no previous case should be found. The system will
show a message asking if you want to start a new case.

If no matching cases are found,
click the Start New Case button to

create a new file.

There are no cases that match the criteria you have entered.
Ifthis is a new case, select the Start Mew Case button or select the New Search button to perform a new search.

StartNewCase D New Search

If you want to start a new case, click the Start New Case button to enter the new case.
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The Decedent page will open, showing the data you entered in the Start New Case
page. The data is grayed out because certifiers will not be entering personal information
into the system. This page is just to show you which case you have started.

2560020 -Jane Quiz Jul-14-2013 Case ID Number, Decedent’'s Name and Date of Death I

Mew EventMew EventMot Registered/Mot Affirmed/Uncerniedimin

Will your institution be respansible for completing and filing the death registration for the decedent? IH-: vl

Decedent's Legal Hame

Prefix First Middle Other Middle Last Suffix
Jane Quiz

Decedent's Maiden Name

If fernale, give last name prior to first marriage (Maiden)

Gender Social Security Mumber
IFemaIe vl - -  None © Unknown

Under 1Year Under 1 Day

Years  Months Days  Hours Minutes SSN Verification Status
Age Verify 330 UNMVERIFIED (0)

Date of Birth

Decedent's Birth Place

City or Town State Country
United States

Everin US Armed Forces? I 'I
e a3

To get to your data entry pages, click on the Next button.

If a Previous Case Is found

If there is a case found, DAVE® will show a Cases Found or Results page:

Case Id Decedent's Name Date of Death Gender Place of Death Date of Birth
2560020 Quiz, Jane Jul-14-2013 Female Preview

Total records : 1

Click on the Decedent’s Name or the preview page. If it is the right case, you can
proceed with data entry. If it is not the correct case, use the New Search button to get
back to where you can start a new case.
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Retrieving Un-Owned Cases

General Information

Certifiers can take control of the medical section of a case that has been started by
someone else if the case is “un-owned”. Un-owned means that the case does not have
a medical owner already assigned to it, such as when the case was started by a funeral
home but has not yet had medical information entered. You will need to know the First
Name, Last Name, Date of Death and Gender of the decedent to use this search.

Use the Start/Edit New Case link, NOT the Locate Case link. The Locate Case link
will only find cases that belong to your office.

To Retrieve an Un-Owned Case

Use the Start/Edit New Case link. Enter the First Name, Last Name, Date of Death
and Gender of the decedent and press Search:

After entering Name, DOD
Decedent's Hame and Gender, press Search.

First: ¥ Jane Last: v Quiz Date of Death:

Gender: " FFEmaIE - 55N Date of Birth
Caszald QM Case Numbed Medical Record Number
Place of Death Location Type iC".ﬁul'll‘- 'I Place of Death H

If the case is entered into the system and available to you, you will see it listed:

Click on the Decedent’s Name to open
Caseld Decedent's Na the case. Date of Birth

2560020 Quiz, Jane R p— — Preview

Total records : 1

s

Click on the Decedent’s Name to open the case. You will see a message “The case
you have selected has not been certified. Press OK to assume responsibility for the

medical certification of this Windows Internet Explorer X
case or Cancel tO return tO the 2 The Cage you have selscted has not been certified, Press Ok bo arsume responshiity for the medical certification of
[Py ";j this case o Cancel to retunm to the list,
list.

T

Press OK to accept ownership

of the case.

Click on OK to assume
responsibility.
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Medical Data Entry

Entering a New Case

As a certifier, you will rarely need to start a new case. Your work in E-Vitals will almost
always be locating cases that have already been entered by a funeral home.

Search First

If you do need to start a new case, it is imperative that you search the data to be sure
the case has not already been entered or started. Eliminating (or at least reducing)
duplicate cases is one of the big advantages of DAVE®. Use the Searching section of
this handbook (page 19) for instructions on searching.

To Find an Existing Case

Usually you will start working on a case by clicking on it from your Home Page in one of
our queues or messages.

ABC Hospital ‘Welcome back: abcdoc Logout

Main Life Events Queues Forms Help

New Mexico Department of Health

. Registration Work Death Start New
j J j Activi j g j j
}/. lMessages 5; Current Activities 5/_ Death Search 5/. Queue Summarny )/. Case

You will now need to Click here to display your current activities in order to view your
queues.  Myou will need to click here to
773 CU"eﬂtfgﬁfi“eS display your current activities.

Queue Name Type 4 Count Age of Oldestin Days

Medical Certification Requested Death 10 180

Medical Pending Death 8 133
ﬁ- Total Queues : 2

By clicking on the Medical Pending queue you will be able to view the list of cases that
still need to be completed.

Queue: |r-.-leclical Fending - Death j Search Type: I—;I Value:
Display 15 |rows per page. Filter: I_;I
=1

All Caseld File Number Registrant Date of Event t  Data Provider

N & 2559969 Mewskin, Death Mar-31-2013 ABC Funeral Home

Il 2559944 March, Janice Feb-15-2013 ABC Funeral Home

- 2559950 Marchi, Lucille Feb-13-2013 ABC Funeral Home

- 2558948 Marchby, Charles Randy Jan-01-2013 ABC Funeral Home

- 2559945 Marchanda Jr, Jose Dec-30-2012 ABC Funeral Home

Il 2559947 Marchinski, Sandra Mov-27-2012 ABC Funeral Home

- 2559949 Marchtion, Donald Aug-28-2012 ABC Funeral Home

Il 2559951 Marchaca, Bianca Matasha May-25-2012 ABC Funeral Home

Total records : 8

Actions Add Print

Abandaon Case Comments

Certify Registration
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By clicking on the Medical Certification Requested queue you will be able to view the
list of cases that have been assigned to you or your facility.

Queue Name Type 4 Count Age of Oldestin Days
Medical Cerification Requ Death 10 180
Medical Pending Death ] 133
Total Queues : 2

The case will open to the Decedent page. To get to your data entry pages, click on the
Next button. Case ID Number, Decedent’s Name, Date of Death. I

2559951 :Bianca Natasha Marchaca May-25-2(01 24

[Personal ValidMedical Invalid/Mot Registered/Affirmed/Uncerified/MAMedical Pending/Medical Certification Reguested

Will your institution be responsible for completing and filing the death registration for the decedent? Mo | =

Decedent's Legal Name

Prefix First Middle Other Middle Last Suffix
Bianca Matasha Marchaca

Decedent's Maiden Name

If female, give last name prior to first marriage (Maiden)

Universe

Gender Sacial Security Number

IFemale vl 000-00-0000 % None © Unknown

Under 1 Year Under 1 Day

Date of Birth
C Years  Months Days  Hours Minutes S5 Verification Status
— ,'_' Age |77 Yerify 25M  UNVERIFIED (0}
May-05-1835
Decedent's Birth Place
City or Town State Country
Clovis Mew Mexico United States

Everin US Armed Forces? I'T'es vI

Validate Page

— =

To get to the Medical Data Entry
pages, click on Next.

]
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Entering Medical Information

Pronouncement

If the case was started by a funeral home, this page may already contain information
they entered. You can change any of the information you wish.

Note the case ID# to the left of the decedent’s name. This number is used throughout
E-Vitals to locate records. Write it down for reference in case of interruption.

Pronouncement page:
2559951 :Bianca Natasha Marchaca May-25-2012

Fersonal Valid/Medical Invalid/Mot RegisterediAffirmed/Uncertified/MNAMedical Pending/Medical Cerification Requested
Date of Death* May-25-2012 : Date of Death Modifier |.i\|:tua| Date of Death j
Time of Death |12 |:|37 | |AM x| Time of Death Modifier |.i\|:tua| Time of Death j

Date Pronounced Dead Time Pronounced Dead |12 | |37 | |AM =

May-25-2012

IManner of Death I 'I
kot e [ome [ o

Press the Validate Page button to check your information. For more information on
validation, turn to the Validation section on page 41 of this handbook.

Death Registration Menu 255¢

= passed validation Per
= may need to be fixed or overridden
= needs fixing, did not pass validation b Decedent
Certi

¥ Pronouncement

b Place of Death Lice
- Cause of Death

b Other Factors

b Certifier cert
First
Comments Abc
I;rlr;t anrrnhsC Title
elinguish Case I_"
Transfer Case _
Validate Reqistration Cert
Switch Liser
Ed

After the Pronouncement information has been entered click the Next button. This will take
you to the Place of Death page.
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Place of Death

If the case was started by a funeral home, this page may already contain information
they entered. You can change any of the information you wish.

Place of Death page:

2559951 :Bianca Natasha Marchaca May-25-2012

Fersonal ValidiMedical InvalidiMot Registered/Affirmed/Uncerified/MNAMedical Pending/Medical Certification Reguested

Type of place of death |Hn:|8|3ital—lnpatient j Other Specify
Facility Name |ABC Hospital Q%
Address
Pre Street Post Apt#
Street Mumber Directional StreetMName or PO Box, Rural Route, et Designator Directicnal Suite # etc
1105 | vl St. Francis Drive - | vl
City or Town County State Country Zip Code
Santa Fe Santa Fe Mew Mexico United States 87505

Medical Record Mumber

v o B

More Place of Death page information:

o Assisted Living — type in the name and address of the facility.

+ Hospitals, Hospices and Nursing Homes — use the lookup “_ do not key the
name of the facility or address. If the hospice facility is not listed in
lookup “& contact the Help Desk.

o Place of Death Facility Name Problem — If the facility name is not in the
Facility Name lookup “4, do not type anything into the Facility Name field.
Contact the Help Desk at 1-800-280-1618.

o Other - If the Type of place of death is Other, enter the place into the Other
Specify field.

After the Place of Death information has been entered, click the Next button. This will
take you to the Cause of Death page.
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Cause of Death

Cause of Death page:

2559951 Blanca MNatasha I‘u’larchaca May-25-2012

ValidMedical ValidMot Regiztered/a fiirmedUncertifiedMAMedical Cerification Reque

NCHS Recommendations for Entry of Cause of Death

fication Required

Enterthe chain of events-dizeazes or complicationz-that directly caused the death. DO NOT enter terminal events such as cardiac arrest,

rezpiratory arrezt or ventricular fibrillation without 2howing the
cauze on a line. Add additional lines if neceszary.

Sequentially list conditions, if any, lzading to the cause listed on line a. Enterthe UNDERLYING CAUSE (dizsase

events resulting in death) LAST.

Cause of Death

Myocardial infarciion

PARTI
Linea =
Immediate Cause (Final disease or condition resulting in death)
Ceronary AferyDizeaze
Line b o
Due to or as a consequence of
Hyperenzion
Line ¢ o
Due to or as a conzequence of
Lined o
Due to or a= a cenzequence of
PARTII

Other zignificant conditionz

W

B I

L]

L]

Kl

etiology. DO NOT ABBREVIATE. DO NOT ENTER OLD AGE. Enter only one

orinjury that inttiatsd the

Approximate Interval
Onsetto Death

Z20min
Syrs

15yrs

C

I I S

The Cause of Death page also includes spell check functionality for the causes of
death listed on lines a — d and the Other significant conditions field. After making any
entry in lines a — d, click the Spell Check icon ( *& ).

Cause of Death Approximate Interval

Onset to Death
. H1N1 Vires =
lnes 3
v
Immediate Cause (Final disease or condition resulting in death)
High Feaver ii
) - 2days
Line b 5
v

Do to o oo o copcoononeg of

DAVE™ will check the spelling of all phrases entered and underline any misspelled
entries. However, DAVE™ may still not identify some of the misspelled words.

Approximate Interval

Cause of Death Onset to Death
HAMA Viras

FARTI -

Line a _ 2days
Immediate Cause (Final disease or condition resulting in death)
High Feaver

Line b 2days

&

Lo te orgc o cnnconuonog of
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Clicking any misspelled word will generate a list of possible changes. Click any option
in the list to replace the misspelled word.

Approximate Interval

Cause of Death
Onset to Death
H1M1 Viras
PARTI — 2dars
Line a vivas ¥
= wir
Immed 'ﬁ use (Final disease or condition resulting in death)
wiral
High Flee
Ling b 2days
Ll + or W ada T a L= =Ta Bl -NaTas~1 f

Upon changes of misspelled entries in a line, the Spell Check icon will be replaced with
a Corrected icon: (©).

Cause of Death

PART | HAMA virus
Line a

[~]

High fever
Line b

@

Immediate Cause (Final disease or condition resulting in death)

L tn nras o ronsenence of

Approximate Interval
Onset to Death

Y
e 2days
ﬂ Zdays

Alternatively, all lines can be spell checked simultaneously by clicking the Check
Spelling button located at the bottom of the Cause of Death page.

MCHS Recommendations for Entry of Cause of Death

Enter the chain of events- diseases or complications- that directly caused the death. DO NOT enter terminal events such as cardiac arrest,
respiratory arrest or ventricular fibrillation without showing the eticlogy. DO NOT ABBREVIATE. DO WOT ENTER OLD AGE. Enter only one
cause on aline. Add additional lines if necessary.

Sequentially list conditions, if any, leading to the cause listed on line a. Enter the UNDERLYING CAUSE (disease orinjury that initiated the

events resulting in death) LAST.

Cause of Death

Onset to Death
H1M1 virus =
it =
[~]
Immediate Cause (Final disease or condition resulting in death}
High fever =
Lineb Lo = 2days
Due to or as a consequence of
- Clicking the
nee L [~ Check gpel_llng
button " will
Dueto e i of .
ue to or as a consequence o automatlcally spell
check lines a—d
Lined o and the Other
Due to or as a consequence of significant
: : conditions field
Morhid ohesity .
PARTII y j. \ simultaneously. )
Other significant conditions V)

Approximate Interval

T 1 B 3
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Click the Validate Page button to check this page for errors, click the Next button to
proceed to the Other Factors page, the Clear button to clear all entries, the Save
button to save changes without leaving this page.

Other resources to assist in completing entries for Cause of Death:

e U.S. Department of Health and Human Services document, Instructions for
Completing the Cause-of-Death Section of the Death Certificate, included in folder

e National Association of Medical Examiners (NAME) website:
http://www.thename.org/. Go to the Death Certificate Completion section on the left
menu tab under GENERAL INFO

After the Cause of Death information has been entered, click the Next button. This will
take you to the Other Factors page.
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http://www.thename.org/

Other Factors

Other Factors page:
2559951 :Bianca Natasha Marchaca May-25-2012

[Personal ValidMedical ValidiMNot Registered/Affirmed/Uncerified/NAMedical Cerification Requested/Cerification Required

Autopsy Perfarmed I [x] -

Autopsy findings considered in determining cause of death I vl

Location where autopsy was performed

ﬁ City or Town State Country

Was recent surgical procedure perfarmed? INU 'I

If yes, specify type of procedure
Date of procedure

If decedentwas female,

was decedent pregnant within the last year? INUT BElIEL L ekl

If pregnant at time or near the time of death,
estimated length of pregnancy in weeks

Did tobacco use contribute to death Yes hd

Did Alcohol contribute to death IF'rDhahl'y' vl
Was OMI contacted? INo vl OMI Case MNumber

e [soe ] o

After the Other Factors information has been entered, click the Next button. This will

take you to the Certifier page.
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Certifier

Certifier page:
2559951 :Bianca Natasha Marchaca May-25-2012

[Personal Valid/Medical ValidiMot Registerediaffirmed/UncerifiedMAMedical Cerification Requested/Cerification Required

Certifier Type | Certifying Physician =]
License Mumber Lookup
| |AbcDoc Q%
Certifier Hame
First Middle Last Suffix
Abc Doc
Title Other Specify

Doctor of Medicine j
Certifier Address

Edit Certifier Address [

Pre Street Post Apt#,
Street Mumber Directional Street Mame, Rural Route, ete. Designator Directional Suite # etc.
1105 | vl St. Francis [ Drive - | v[
City or Town State Country Zip Code
Santa Fe Mew Mexico United States 87505

Date Signed

vaverare ] e | soe | e

If you are not logged in as a certifier, you will need to select a certifier. Click on the

magnifying glass “§ in the Lookup field. . You will get a Lookup window where you can
search for the certifier. If you are logged in as a certifier, your information will auto
populate on this page.

: IE Lookup Certifier x

Last Mame*» Doc% First Name m

(=] Lookup Certifier x

Last Name» Doc% First Mame m

License Mumber LastMame Suffix First Mame Middle Name Street Number Street Mame

Doc Abc 1105 St. Francis lect
Doc Abc Ihs 1105 St. Francis selett
Doc Abc Solo 1105 5t Francis select

Total records : 3

Page 310f 42 updated June 2015



If the Certifier Address is incorrect, you can use the Edit Certifier Address box and
enter the correct information. Call the Help Desk at 1-800-280-1618, option 1, to
change the address.

Cerifier Type | Certifying Physician =
License Mumber Lookup
Al | AbcDoc Q%
Certifier Name
First Middle Last Suffix
Abc Doc
Title Other Specify

Doctor of Medicine j This is the Edit
Certifier Address Certifier Address box.

Edit Certifier Address [

Pre Street Post Apt#,
Street Number Directional Street Mame, Rural Route, etc. Designator Directional Suite # etc.
1105 =l [stFrands Drive v =l
City or Town State Country Zip Code
Santa Fe Mew Mexico United States 87505
Date Signed C

vt g J o sove e

After the information has been entered, click on the Validate Page button at the bottom
of the page. If there are any errors they will show up beneath the Validate Page button,
under Validation Results. Also, -h and Yellow arrows will show on the Menu
Bar on the left. For help, see Validation Process in this handbook.

The case needs to pass all of the validation rules to proceed. To check to see if the
case has passed all of the rules, click on the status bar:

2559951 :Bi

FPersonal Val

sha Marchaca May-25-2012

IMedical Validing) Registeredidfirmed/Uncerified/NaMedical Cerification Requested/Certification Required

2559951 :BiancaNatz aca May-25-2012

Fersonal Valid/MeQcal Valid With Exceptions/MNot Regdketered/Affirmed/Uncerified/NAMedical Cerification Requested/Cerification Required

If the case has passed all of the rules, you will see Medical Valid or Medical Valid
With Exceptions.

If you are logged in as a person with certifying rights, you will now see a link to Certify.
If so, proceed to the next section on Certifying.

@ If you do not have permission to certify, stop here. The case will show up in the Certifier’s
queue.
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Processes
Certifying a Case

Certifying
The Certifier page will open. When certification is complete the data will auto populate.
You will then see the Affirmations page. Click in the check box, then select Affirm.

2559951 :Bianca Natasha Marchaca May-25-2012

» Decedent

Affirm the fallowing
» Pranouncement §
» Place of Death rl? submitting this informatien, | affirm under the penalty of perjury that | am the authorized cerdifier
Cause of Death whitse name will appear on this cerificate
» Other Factors

) )

Comments

Frint Forms
Relinguish Caze
Transfer Case
Validale Regisiration
Switch User

2559951 :Bianca Natasha Marchaca May-25-2012

Affirm the fallowing

FB submitting this information. | affiom under the penalty of perjury that | am the authorized cerifier
whose name will appear on this certificate

p o e

When the affirming process is completed, you will see the following message on the
Affirmations page.

2559951 2012007707 :Bianca Natasha Marchaca May-25-2012

[Fersonal ValidiMedical Valid With Exceptions/RegisterediAffirmed/Cerified/MA

Authentication successful,
eurn

You have now completed the process for entering and certifying the medical information
for the Death Certificate.
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not been registered.

Changing the Data you have entered Only if the case has j

Uncertify process

Sometimes you will need to make a change in a case that you have already
certified, but that has not been registered. You can do this by uncertifying (un-
doing the certification).

Be sure the case does not have a State File Number (SFN). And that it is

Certified: - _ —
| Because this case has a SFN it cannot be uncertified. |

2560021 2013000014 :Fred Quiz Jul-14-2013 Amendment Exists

(Personal ValidMedical Valid/Reqgistered/AffirmediCertified/MA

| Use the Status Bar to see the registration
| Not Registered I

R

Decadent
uncem This registration is currently certified. iy e .
(it iBut itis Certified |

» Other Factors
» Cerifier
 Certif

Comments
Print Forms
Relinguish Case
Transfer Case
Validate Registration
Switch User

N\ 7
Select the Certify link on Main Menu bar to see the Uncertify button on the right.
Click the Uncertify button to re-open the case to make changes.

You will be asked if you are sure you wish to uncertify. Click on Ok.

x
a2 ) fre you sure you wih to Uncerty this regsiretion?
L

You will see a window saying the case is now Uncertified:

2560019 :Joe Quiz Jul-11-2013

This registration has been uncertified.

[
i ]

Click on Return or the page of the Death Registration Menu item you would like to
change. Then Validate and Certify again.
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Amendments

If you need to make changes to something you entered on a case that has already been
registered, you need to create an amendment. This can be done electronically.

Start by opening the case. On the Main Menu bar, select Amendments.

Before selecting Amendments, check the Amendment List

» Decedent

» Fronouncement
¥ Place of Death
b Cause of Death
» Other Factors

b Certif

[

Amendments
Comments

Print Forms

Validate Registration
Switch User

Death Registration Menu 256'

to make sure the amendment you wish to make has not
already been created.

A blank field here indicates there are no
I_ amendments done to this record.

New Amendment m

J

Titlg ﬁlmentlment Processing Amendment Type Date Received Date Completed / Rejected

Amendment Status Order #
History

=

e 310623 Histary Medical Jul-16-2013 Cancelled

Cert 310624 Histary Medical Jul-16-2013 Cancelled

310825 Histary Medical Jul-18-2013 Pending
E 310828 Histary Medical Jul-18-2013 Keyed (Requires Affirmation)
Strgg
New Amendment wl

Pronouncement
Place of Death
Cause of Death
Other Factors
Certifier

Amendment List

Comments Ir\\s
Print Forms
Validate Registration
Switch User

| 2560021 2013000014 :Fred Quiz Jul-14-2013 Amendment Exists

ertified™

Will your institution be responsible for completing and filing the death regi

Decedent's Legal Name

Prefix First Kiddle Other Middle Last Suffix
Decedent's Maiden Name
If female, give last name prior to first marriage (Maiden)
Gender Social Security Number
Male ¥ | 000-00-0000 & rone € Unknown

Under 1 Year Under 1 Day
Date of Birth Years Months Days Hours Minutes SSN Verification Status
Nov-01-1959 | [ Age |53 verify SN UNVERIFIED (0)
Decedent's Birth Place

State Caountry

srmed Forces? | Mo

Mo j

siration for the decedent?

vt g o | i e on

Click on Amendments
to proceed.
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Select Medical in the drop down box. Type a description of what is being changed in
Description box.

{ Select Medical in this drop down

2560022 2013000015 :Lucy Test Jul-15-2013
Personal ValidMedical ValidRegisterediAffirmed/CerifiedMA box.
Type [Medical B Amendmenttian Type description here.
Year Amendment Number
Order Number Description Time of Death
Amendment Status Archival Reference |
Documentation Type » | %
Other Document Type |
Facts Supported
Reject Reason [ |:£|
Other Reject Reason
=m

Because Documentation Type has a red arrow, this a mandatory field and must be
completed. Use the dropdown menu to select the document type.

T T ST T TS T TR T
2560022 20130000military Record

Personal ValidMedical [Mortgage Statement
Mothers Acknowledgement of Husband's Non-Paternity

Parent's Birth Certificate
Type {Parent's Marriage License L
“{Passport I
Year School Record (Specify Type) .
Crder Number Sibling Birth Certificate Time of Death

55 card or S5 Entitlement letter
Amendment Status Tribal Record

Documentation Type » |US Census

Litility Bill
Other Document TYpe | Notification of Birth Registration
Fads Supported Other (Specify Typel
e Voter Registration L -
Reject Reason | E3
Other Reject Reason

0 2 [

Click on Save.
2560022 2013000015 :Lucy Test Jul-15-2013

Personal ValidMedical ValidRegistered/Affirmed/CertifiedMNA

Type | Medical [+] AmendmentDate

Year Amendment Number

Order Mumber Description Time of Death
Amendment Status Archival Reference

Documentation Type »

Other Document Type

Facls Supported

Reject Reason | []

Other Reject Reason

B 0
L]
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If Other (Specify Type) or Medical Records (Specify Type) is selected, then Other
Document Type will need to be filled in.

The Amendment Menu bar will now show on the left and the Page to Amend field will
now appear. Use the drop down menu for the Page to Amend.

| Amendments Menu barj

Amendments Menu 00022 2013000015 :Lucy Test Jul-15-2013 Amendment Exists

Personal ValidMedical ValidR ered/Affirmed/CertifiedMA

Amendment Affirmation
[=] AmendmentDate 7L

— Type [Medical - (e
Dea Reglstraon Meu Year 2013 Amendment Number 310627

redencimbntrics Order Number Description Time of Death
» Decedent z 2
RS Amendment Status ~ Keyed (Requires Affirmation) Archival Reference
"» Pronouncement Documentation Type » | Other (Specify Type) [~]
» Place of Death Other Document Type
» Cause of Death
b Other Factors Facls Supported
» Certifier Reject Reason [ [~]
Registrar Other Reject Reason
Amendment List .
| PagetoAmend | - @Ilck Page to Amend. I
bxtiidiidie e Item In Error Dealh - Centifier ltem as it Should be Edit Delete
g?r"::’:e”ts Death - Other Factors
nint Forms Death - Place of Death
Validate Registration Death - Pronouncement Cancel Amendment m m
Swilch User Death - Cause of Death h‘

The page you have selected to amend will appear below the Amendment Page.

Type |ru'Iedi|:aI |Z| Amendment Date Jul-17-2013
Year 20132 Amendment Number 310627

Order Number Description Time of Death
Amendment Status  Keyed (Requires Affirmation) Archival Reference

Documentation Type » |Uther (Specify Type) |Z|

Other Document Type

Facts Supported

Reject Reason | |Z|

Other Reject Reason

Page to Amend | Death - F'ronnuncementlZl

Item In Error tem as it Appears ltem as it Should be

Date of Death* | Jul-15-2013 Date of Death Modifier |A|:tua| Date of Death El
Time of Death (10 |:|45 | |AM E Time of Death Modifier |Appr0ximate Time of Death |z|

Date Pronounced Dead | Jul-15-2013 Time Pronounced Dead |09 |:| 00 F’ME

Cancel Amendment | Validate Page | Validate Amendment @
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Make the changes to the page you have selected to amend and click on Save.

Type |Medical E Amendment Date L 1 n
Year 2013 Amendment Mumber 310827

Order Number Description Time of Death
Amendment Statu Keyed (Requires Affirmation) Archival Reference

Documentation Tyfle » | Other (Specify Type) -]

Other Document T

Facts Supported

Reject Reason | E|

Other Reject Reason

Page to Amend | Deatl - Pronouncement|~ |

Item In Error ltem as it Appears [tem as it Should be
@u may also click
Date of Death | Jul-15-2 B Date of Death Modifier [Actual Date of Death 1=)| Validate Page, or

Validate Amendment
before clicking on Save.
>

Time of Death |01 |:{00 NﬂE Time of Death Modifier | Approximate Time of Death El

Date Pronounced Dead | Jul-15-2013 |[@% Time Pronounced Dead |09 |:[00 | | PM[=] \

N
Cancel Amendment | Validate Page |§ Validate Amendment m m
W

The changes you have made will show up on the Amendment page:

Type |r-.-1e-jical | Amendment Date

Year 2013 Amendment Number 31627
Order Mumber Description

Amendment Status  Keyed (Requires Affirmation) Archival Reference

Documentation Type » | Other (Specify Type)

Other Document Type

Facts Supported

Reject Reason | El
Other Reject Reason

Page to Amend | El

Item In Error Iltem as it Appears ltem as it Should be Edit Delete
Proanouncement-Time of Death 10:45 AM 01:00 AW Edit Delete

Cancel Amendment m

After you click on Save, click on the Amendment Affirmation link on the left Main
Menu bar.

Amendments Menu

endment

_ . Type
Dea Re:sun Menu Year

Perso [ ' S S S
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If you have finished entering changes, click on the Amendment Affirmation link.

2560022 2013000015 :Lucy Test Jul-15-2013 Amendment Exists

CertifiedMA

stered/AffirmediCe

Personal ValidMedical ValidReg

Affirm the following

E (T

L2y

2560022 2013000015 :Lucy Test Jul-15-2013 Amendment Exists

Amendment /Personal ValidiMedical ValidiRegisterediAffirmed/Certified/NA
Amendment Affirmation

Authentication successful.

[ciar vetur

The amendment is now electronically placed in a queue for the State office. They will
approve (or reject) the amendment. You will receive a message when they act on the
amendment.
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Validation Process
DAVE® is programmed to reduce or eliminate data entry errors. There is a process
called Validation to assist you in getting correct data into the system.
When moving within the Medical Information pages, you must use Validate, Next or
Save buttons. If you use links on the left Main Menu bar, the information you enter may
not be saved.
To Validate a Page or Case
At the bottom of every data entry page, there is a Validate Page button.

2560023 :Walter Test Jul-12-2013

Decedent

Date of Death* Jul-12-2013 - Date of Death Modifier [Actual Date of Death E]
e Time of Death |11 |1 |45 F'”El Time of Death Modifier |Approximate Time of Death El
Place of Death

Cause of Death
Date Pronounced Dead [Jul-12-2013 | (@8] Time Pronounced Dead [12 |:[00 | [EHI[=]

Other Factors

Cerifier Manner of Death

[0 B £
Print Forms

Relinquish Case
Transfer Case
Walidate Regisfration
Swilch User

Validate Page button

When you select a Validate Page button, the system will go back and review all of the
data you have entered so far on this case. Also, red, green and yellow arrows will
appear on the far left side of the Main Menu bar. They indicate pages that have
validation errors: [R@M for “hard edit” errors, Yellow for “soft” and Green for “no edit”
errors).

When the system finds errors, a list is produced that shows up at the bottom of the page
as Error Messages. Note the red, yellow and green triangles telling the vaIidaticﬁ
|

status of each page.
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Error Message Override Goto Field Popup

DR_G214: The date anddi ounced cannot occur before the date and time of death.
Verify entries for Date and time Pronounced and Date and time of Death. The Date and time Pronounced [ fix o]

cannot be after the date and time of death.
These are the buttons.

To the right of the Error Messages are two fix buttons [fix #]. The first one takes you
to the field containing the error, the second one creates a pop up window containing the
error. Either one can be selected to correct the errors.
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Some errors are “Hard” — meaning that you must make a change before you will be
able to validate the case. The field containing a Hard edit has a red or pink background.
Hard edits must be corrected in order for the information to pass Validation.

“Soft” errors provide you with the choice of making the change or clicking the Override
button in the Validation Results area. Soft Edits turn a field yellow. If you choose to
override the error, click the box in the Override column, then click Save Overrides.
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MCHS Recommendations for Entry of Cause of Death

Enter the chain of evenls- diseases or complications- that direclly caused the death. DO MNOT enter terminal events such as cardiac armast
respiratory arrest or ventricular fibrillation without showing the etiolegy. DO NOT ABEREVIATE. DO NOT ENTER OLD AGE. Enter only ong
cause on a line. Add additional lines if necessary

Sequentially list conditions, if any, leading to the cause listed on line a Enter the UNDERLYING CAUSE (disease of injury that inttiated the
events resulting in death) LAST

Approximate Interval

Cause of Death Onsel to Death

PART| Myocardial infarction - ¥

Fineia 20min

Immediate Cause (Final disease or condition resulting in death)

Coranary Artery disease | v
Ling b

Due to or 35 a consaguence of

Ling ¢

D to or as a congagquence of

El'his is the Save Overrides button.
Line d -

Dwe to of 35 a consegquence of

FARTII
Other significant conditions

e
validationResuls | This is the Override box =

Error Message Override Goto Field Popup

DR_2003: Interval for lingé b cannod be lefl Blank
Provide the best estimate of the inferval between the presumed onset of each condition and death. The
terms “appraximately’ and ‘unknown® may be used Do nol leave the interval blank. If uninown . enter
Unknown.

4 [ M [ 8]

Use the Fix and Override buttons to make the necessary changes. Then press the
Validate button again.

Validation Problems

To avoiding Validation Problems

¢ Validate each page as you go.
¢ At the end, double check each red or yellow arrow.
¢ Is the Date of Death correct?

Again, some other resources to assist in completing entries for Cause of Death:

e U.S. Department of Health and Human Services document, Instructions for
Completing the Cause-of-Death Section of the Death Certificate, included in folder

e National Association of Medical Examiners (NAME) website:
http://www.thename.org/. Go to the Death Certificate Completion section on the left

menu tab under GENERAL INFO
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http://www.thename.org/

Notes
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